How to get the text file for monthly online monthly submission
(EPF, SOCSO, EIS, PCB)

First, process your month end:

'y Final Payroll Process 0.6,
=) - To process the month FINAL payroll -
e~
a Transaction Posting
[ $ ?ﬁ’ Employee | Other
Year: 2021 4 Month: 5| =
Final ' = z X # v Code Name
— “PayroN TFaRSacton ¥ v/ 001 LEE CHONG WAL
) ¥ v 002 KOO KIAN KEAT
$*\ ;ﬁf Process Date: 31/05/2021 |+ ¥ vl 003 NICOLE
— Process From: 01/05/2021 || To 31/05/2021 |+ ¥l lv] 004 WONG CHUN HAN
Frequency ¥ |v| 00001 AMY LOI YOKE MEI
[ )
@‘\ Description
% Description 1:  Month End (05.2021)
Ad Hoc
Description 2:
Ref 1:
Ref 2:
5
Indude Default Wages/Allowance/Deduction/Tax Benefit in addition to Pending Transactiong

Use system calculated amount for Pending Overtime /Unpaid Leave I Process




EPF (KWSP)

After processing your month end, click the following buttons :

S AL o

KOO KIAN KEAT

NICOLE

Click Submission of KWSP’s Borang A via Magnetic Media .

o, o2 (5] v 5

Payment Method:

B e R

EPF Borang A -May 2021 I




Select the KWSP option, Press OK.

‘ iﬂn !an!

Alliance Bank
AmBank

CIMB Bank

Hong Leong Bank
HSBC

Maybank

OCBC Bank
Public Bank

RHB Bank

UOB

Press the small box with 3 small dots to select the location that you will be saving this text file into.

e £ ) b

Processing Date | IEJQPJEPEN I~
Submission Media Diskette hd
Format Fixed Length e

Save To c:\ " 'save

1. Export Borang A
2. Print BBCD

3. Print Disc Label



For example, desktop was the selected location. Once you have selected the location, press OK.

S)i=hs

Processing Date  09/02/2021 v/

Employer EPF

Format Fixed Length R
Save To C:\ [ “save
1. Export Borang A | ]

P . —————

Browse For Folder

Select Directory

Desktop
> @ OneDrive
> & JoAnna
> This PC
> T Libraries
> £ Network

Accounting-Education

> ALTER
BankReconc
BELL
PATCH
Payroll-Education
Report-Xml-V4
ResetForOldVersion
SHOOPEE
word-guidelines
> WORK THINGS

v vV Vv v

Press Save

Processing Date  09/02/2021 v
Submission Media Diskette f vj
: Format Fixedlength  |+]
' SaeTo  EisersidDeskop =]
1. Export Borang A
2. Print BBCD
3. Print Disc Label

IIIIE



MCreateFile e

[ALI MOHD]: OK

[AMY LOI YOKE MEI]: OK

[KOO KIAN KEAT]: OK

[LEE CHONG WAI]: OK
[NICOLE]: OK

[WONG CHUN HAN]: OK

Total records: 6

Failed records: 0

File saved successfully.

Elapsed time:  0.0940 seconds

Close the pop-up and you will find the text file in your Desktop location.

| < | Desktop - m] X |
Home Share View R o.
- " - |
T Cut New item ~ a | Open ~ Select all
y [ 4 ¢ X7 1% g Mo W
— Wl Copy path £ Easy access ~ [t Edit 1 Select none
Pinto Quick Copy Paste _ Move Copy Delete Rename New Properties - = 2
access [LI Paste shortcut to~ to~ - folder - £ History 55 Invert selection
Clipboard Organize New Open Select
<« v 4 B> ThisPC > Desktop ) £ Search Desktop
v |
[£ Documents A " Name Date modified Type b
[ Desktop & 5| EPFORMA2 09/02/2021 07:13 PM Text Docu
(= Dirturar - s e U E e e o - Anan ann

| EPFORMA2 - Notepad

File Edit Format View Help
OOEPF MONTHLY FORM A2021020900001000000000265400000000000243400000000000000000000000

010000000000000000000062021DSK0000100000000

020000000000000000000840628063333  ALI MOHD 005
000069600000063800000000000575000

020000000000000000000970701088888  AMY LOI YOKE MEI 00001
000044000000040300000000000365000

020000000000000000000960101101001 KOO KIAN KEAT 002
000025500000023400000000000212000

020000000000000000000941212014321  LEE CHONG WAI ee1
000042500000039000000000000353000

020000000000000000000980831105000  NICOLE 003
000036500000033500000000000303000

020000000000000000000880621083003  WONG CHUN HAN 0e4

000047300000043400000000000393000
990000006000000000265400000000000243400000000000000000000000

The text file is now read for you to submit online at KWSP’s website.



SOCSO (ASSIST PERKESO)

Menu: Payroll | Government Reports | Print SOCSO Borang 8A

Click Print SOCSO Borang 8A after processing your month End.

Click “Submission of SOCSO Borang 8A via Magnetic Media”
R — Y 5 T Y
Year: Month:

Payment Method:

SOCSO Borang 8A -May 2021 E1

I ‘Submission of SOCS0's Borang 8A via Magnetic Media I
e ——)




Select the SOCSO text file format . Press OK

H*‘

‘ ;an Ean!

Alliance Bank
AmBank

CIMB Bank

Hong Leong Bank
HSBC

Maybank

Public Bank

RHB Bank

OCBC Bank

UOB

First, click the small box with 3 dots, select the location which you want to save the text file into.

Then press OK. Press Save last.

oo TNEER
Save To C:\Users\sql\Desktop NIE Save 4 —
| Contribution |
Browse For Folder X
Select Directory
1. Export Borang 8A
~
2. Print Lampiran A Deskiop ] 2
> @ OneDrive
3. Print Disc Label > & JoAnna
> B This PC
> Tt Libraries
> Q Network
Accounting-Education
> ALTER
> BankReconc
BELL
e PATCH
> Payroll-Education
> Report-Xml-V4
— (> ResetForOldVersion
101.50, cLinance Y
3 I [ |I\ Cancel
Once you have Save, you can see the text file in your Desktop location.
|_RE¥ < | Desktop
Home Share View
b Cut _ IﬁhNew item - i4 Open ESelect all
. = v
* u W Copy path * x I £ Easy access ~ u I Edit 15 Select none
Pinto Quick Copy Paste _ Move Copy Delete Rename New Properties = el 2
access [7] Paste shortcut ¢4 to v folder - @ History [ Invert selection
Clipboard Organize New Open Select
<« v 4 B> ThisPC > Desktop
Documents N Nam Date modified Type
mokr ¢

09/02/2021 07:28 PM

A teieen N = = L3 S

Text Document



Submit the text file at the SOCSO website.

1 BRGBA - Notepad
File Edit Format View Help

PYYYYYY 1234564567

©5202100000000008880
YYYYYYY 1234564567

05202100000000008210
YYYYYYY 1234564567

05202100000000004840
YYYXYYY: 1234564567

05202100000000007990
YYYYYYY 1234564567

05202100000000006860
YYYXYYY: 1234564567

05202100000000008880

840628063333ALI MOHD

970701088888AMY LOI YOKE MEI

960101101001K00 KIAN KEAT

941212014321LEE CHONG WAI

980831105000NICOLE

880621083003WONG CHUN HAN

Ln1, Col1

100%  Windows (CRLF)

UTF-8



PCB (LHDN e-Data PCB)

Menu: Payroll | Print Government Report | Print Income Tax CP39

Click Print Income Tax CP39 after processing your month End.

*"Code " Name | Wekome H

#0001 AMYLOIYOKEMET
"lo1  LEECHONGWAI
002 'KOO KIAN KEAT

o eten
| I maum;mmwmnmm
T G -

FIs PC



Select the LHDN format and press OK.

e ———————————————

I HDN I

Alliance Bank
AmBank

CIMB Bank

Hong Leong Bank
HSBC

Maybank

OCBC Bank
Public Bank

RHB Bank

First, click the small box with 3 dots, select the location which you want to save the text file into.

Then press OK. Press Save last.

1. Export Borang CP39
> Pt Disciabdl SaveTo C:\Users\sql\Desktop 1 T’m_
Browse For Folder
Select Directory
L. Desktop 2 N
S @5 OneDrive
> & JoAnna
> B3 ThisPC
> 'r Libraries
> £ Network
Accounting-Education
> ALTER
— > BankReconc
BELL
> PATCH
> Payroll-Education
> Report-Xml-V4
> ResetForOldVersion
v
J [ ==




C1RE

You can see the text file has been saved into your Desktop location.

< | Desktop
T = = 9 .
‘ ; u  Cut < B x "-:E ’-?lb New item M J Open FH setect an
= i Copy path £ ] Easy access ~ |1 Edit 50 Select none
Pinto Quick Copy Paste Move Copy Delete Rename  New Properties 2
access [7] Paste shortcut  tov  to~ folder v @History {7 Invert selection
Clipboard Organize New Open Select
« ~ 4 B> ThisPC > Desktop
|| Documents A~ Name Date modified
I Desktop # 1 15 000000000005 2021

] 000000000005_2021 - Notepad
File

P P = o

Edit Format View Help

I 09/02/2021 07:36 PM

Your text file is ready to be submitted on the LHDN's official website.

Type

Text Document

H00000000009000000000292105000000618000092000000000000000
DeoooeBoRBBRALI MOHD

0000466500000000005

DeoooeoeeoeeAMY LOI YOKE MEI

000015150000000000001

840628063333

970701088888



EIS (ASSIST EIS)

Menu: Payroll | Government Reports | Print EIS Lampiran 1

Click Print EIS Lampiran 1 after processing your month End.

Click “Submission of EIS Lampiran 1 via Magnetic Media”

e 2t 2] v 2]

|
EIS Lampiran 1-Feb 2021 B




Select the SOCSO text file format . Press OK

H‘x‘

;i iiﬂ Ean!

Alliance Bank
AmBank

CIMB Bank

Hong Leong Bank
HSBC

Maybank

Public Bank

RHB Bank

OCBC Bank

UOB

First, click the small box with 3 dots, select the location which you want to save the text file into.
Then press OK. Press Save last.

SaveTo C:\Users\sql\Desktop I = | * save 4

Browse For Folder
Select Directory

1. Export Borang 8A

Desktop J| 2

> @ OneDrive

3. Print Disc Label > & JoAnna

> B This PC

> Tt Libraries

> ¥ Network
Accounting-Education

> ALTER

> BankReconc
BELL

> PATCH

> Payroll-Education

> Report-Xml-V4

= [ ResetForOldVersion
101.50 cLuAAnce

2. Print Lampiran A

Once you have Save, you can see the text file in your Desktop location.

<« v 4 I > ThisPC > Desktop

[£ Documents bl Name Date modified

[ Desktop % [5] [Caruman SIP] YYYYYYY - 022021 17/02/2021 09:37 AM



Submit the text file at the SOCSO website.

A:{} [Caruman SIP] YYYYYYY - 022021 - Notepad

File Edit Format View Help

FYYYYYY 1234564567

YYYYYYY 1234564567
YYYYYYY 1234564567
YYYYYYY 1234564567
YYYYYYY 1234564567
YYYYYYY 1234564567

840628063333ALI MOHD
970701088888AMY LOI YOKE MEI
960101101001K00 KIAN KEAT
941212014321LEE CHONG WAI
980831105000NICOLE
880621083003WONG CHUN HAN

END
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